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HaHMeHOBaHHe CTP.

1 HaeHaqeHHe H o6JlacTh HPHMeHeHHfl 33
2345 HOpMa"BHble ccblJIKH

OIIpeHeJleHHfl H o6o3HaqeHHjlI06H|HeIIOJloxeH"3aHaqHapxIIBHpoBaHHfl;|oKyMeHTOB 3
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4
67 HoprHOK apxHBHpOBaHHH HOKyMeHTOB 4

IIopjlHOK BHeceHHfl H3MeHeHHH H ;|olloJIHeHH# 56
HPHJlomeHHe  1



1. Ha3HaHeHHe H o6jlacTb IIPHMeHeH"
1.1IIojloxeHKeo6apxHBKpoBaHKHHORyMeHTOBo6pa3oBaTejlbHo#(Hanee-HOJloxeHHe)

perJlaMeH"pyeT     IIopflHOK     xpaHe"     o6pa3oBaBmHXcfl     8     IIpol|ecce     o6pa3oBaTejlbHo#
HejlTeJII>HoC"  HOI(yMeHTOB  8  ABTOHOMHoii  HeKOMMeptlecKo#  opraHH3al|HH  HollollHHTejThHoro
Hpo¢eccHOHaIlbHoro   o6pa3oBaHHfl   «TeMploKCKH#   I|eHTp   Hpo¢eccHOHaJII,Ho#   HOHroTOBKH»

(HaJlee-ytle6Hbl#I|eHxp),KOTOparocyll|ecTBJlfleTcBoroHeflTeJILHocTBHaocHOBaHHHJIKI|eH3KH
Ng    07710,    BBIHaHHofi    MHHKCTepcTBOM    o6pa3oBaHHfl,    HayKH    K    MojloHemHo#    HOJIHTHKH

KpacHOHapcKoro Kpan  19.02.2016 r.
1.2  HacTOHII|ee  IIorloxeHHe  pa3pa6oTaHo  8  cooTBeTCTBIIH  c  HopMaMH  ®eHepaJII>Horo

3aKOHa oT 29.12.2012 I. N9 273-®3  «06 o6pa3oBaHHH a PoccHficKOH ®eHepal|HH»
1.3   HacToflll|ee   HOJloxeHKe   o6jl3aTeJlbHo   Hun   IIPHMeHeHKH   BceMK   COTpyHHHKaMK   H

o6yqarouHMHcjl ytle6Hor`o I|eHTpa.

2. HopMa"BHble ccbljlKH
2.1   ®ez|epaJlbHblfi   3aKOH   oT   29   HeKa6pH   2012   r.   Ng   273-®3   «06   o6pa3oBaHHH   8

PoccHficKofi ®e;|epal|HH».
2.2   HPKKa3   MKHHCTepcTBa   KyJlbTypLI   PoccHiicKofi   ®eHepaHHra   «06   yTBepxpeHKH

IIpaBKII    opraHH3al|HH    xpaHeHHfl,    KOMIITleKTOBaHHfl,    yqeTa    H    Hcllojlb3oBaHHfl    z[oKyMeHTOB
ApxHBHoro   ¢oHHa   POcCHficKo#   ®eHepal|KH   H   z|pyrHx   apxHBHI,Ix   floKyMeHTOB   8   opraHax
rocyHapcTBeHHofiBjlacTH,opraHaxMecTHorocaMoyllpaBjleHHHHopraHH3al|HHX»oT31.03.2015
roHa N9 526.

2.3  ®eHepaJlbHbl#  3aKOH  oT  22  oKTjl6pH  2004  roHa  Ng  125-®3  «06  apxHBHOM  HeJle  8
PoccHiicKo# ®e;Iepal|H14».

3. OIIpeneJle"H 11 o6o3HaIleHlm
3.1    ApXKBHpoBaHHe   HOKyMeHTOB   -3To Ilpol|ecc,   cBH3aHHbl#   c   cHCTeMaTH3al|Hefi   H

yHopjlHotleHHeM HOKyMeHTOB K  HaHpaBJleHHbl#  Ha  o6ecHetleHKe  MaKCHMaJlbHofi  CoxpaHHoC"
Z|OKyMeHTal|HH 14 cBoeBpeMeHHoro H 3al(oHHor`o yHIIqToxeHHfl.

3 .2 Peecxp apxHBKpoBaHKH -IIepeTeHb HOKyMeHTal|KH, HOHJlexall|H# xpaHeHKlo.

4. 06IuHe IIojloxeHIIH
4.1    APXHBHPOBaHHe    HOKyMeHTOB,    o6pa3oBaBIImxcfl    8    rlpoi|ecce    o6pa3oBaTeIlbHofi

HeflTeJlbHoc"   Vtle6Horo   I]`eHTpa   IIpoll3Bo;|HTcfl   a   TeTleHHe   apex   MecjlHeB   IIo   oKOHqaHHH
KaJleHHapHoro ro;|a.

4.2    ApxllBHpoBaHHeM    z|oKyMeHTOB,    Kacaroll|IIxcH    o6pa3oBaTeTlbHofi    j|erlTeTlbHoc"
3aHHMaeTCH ceKpeTapb yqe6Ho# tlacTH.

4.3 K HOKyMeHTaM o6pa3oBaTeJlbHoii HeflTellbHoc" oTHocjlTcjl:
-     yqe6Han rlporpaMMa;
-      BblllycKHajl KBaJmdyHKal|HOHHajl pa6oTa;
-     KOHTpojlbHan pa6oTa;
-      HpoTOKo]13aceHaHIIH aTTecTal|HOHHofi KOMIIccHH;

-      IIpoTOKOJ13aceHa"jl KBaJ"dyHKal|HOHHo# KOMHccllll;
-     Be;|oMocTb HpoMexyTotlHori aITecTalMH;
-      3a,tleTHajl Bez|oMocTB;
-     JIHqHoe ;|eJlo c]IyHlaTe"
-    XypHajl KOHTpo" o6ytleH";
-    Pacl"caHHe 3a""#;
-      HHeBHHK IIPoH3Bo;|cTBeHHoro o6yTleHHjl;

-     HPHKa3 o 3a"c]IeHHe Ha o6yqe"e;
-      rlpHKa3 o 3aBepmeHHH o6ytleHHfl, BI,InycKe xpyllml H Bbl;|aqe HOKyMeHTOB o6 o6yTleHH14;

-     HPHKa3 o npaK"tlecKori IloFTOTOBKe;
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-     IIPHKac o HollycKe K HToroBofi aTTecTal|HH;
-      KHHra perHCTpal|HH Bblz|aqH yz|oCTOBepeHHfi.

5. 3aHaqH apxHBHpoBallHH HOKyMeHTOB
5.1  0cHOBHLIMH 3aHatlaMH apxHBHpoBaH" HOKyMeHTOB flBjlflroTcfl:

-      o6eclleqeHHe coxpaHHoc" H yqeT rlpHHHThlx Ha xpaHeHHe HOKyMeHTOB;
-      opraHH3al|Kfl     HpaK"tlecKo#     pa6oTI>I,     cBfl3aHHo#     c     Hcllo]Ib3oBaHHeM     HOKyMeHTOB,

xpaHjllHHXcfl 8 apxHBe;
-      KOHTPOJlb       3a       IIpaBHJII>HI>IM       ®opMHpoBaHHeM       H       odyopMJleHHeM       HOKyMeHTOB       8

HejlollpoH3Boj|cTBe, oT6opoM H IIOHroTOBKoii HX K IIepez|atle Ha apxHBHoe xpaHeHHe.
5.2   8    CooTBeTCTBHH   C   BblHOJIHjleMblMK   3aHatlaMH   IIPH   ocyll|ecTBJlflloTcfl   cJleHyloHHe
MepoHpl"THH:

-      xpaHeHKe  o6pa3oBaBmHecx  8  HeHTeJII,HocTH  opraHK3al|HK  HOKyMeHTbl,  o6pa6oTaHHI]Ie  8

cooTBeTCTBH14 c He#cTByloll|HMH IIpaBH]IaMH;
-      opraHH3al|"    Pa60Thl    IIo    IIOHroTOBKe    peecTpoB    3aBepllleHHblx    HeJlorlpoll3BOHCTBOM

z|oKyMeHTOB IIocTojlHHoro xpaHeHHfl H IIo JmtlHOMy coCTaBy;
-     o6eclleqeHHe HOJIHoii coxpaHHoc" IIPHmThlx Ha xpaHeme z|eJI;
-      co3HaHKe,     noHojlHeHHe     H     coBepllleHCTBOBaHHe     ytleTHo-cllpaBotlHoro     aHHapaTa     K

xpaHj[II|HMcjl 8 apxHBe HejlaM H z|oKyMeHTaM;
-      opraHK3al|Kjl HclloJII>3oBaHm xpaHHHHXcfl B apxHBe z|0KyMeHTOB;

-      HH¢opMHPoBaHHe   pyKOBOHCTBa   H  pa6oTHHKOB   opraHH3al|HK   o   cocTaBe   H   coHepxaHHH

Z|oKyMeHTOB  apxl4Ba;
-      BblHaqa B ycTaHOBJleHHOM IIOPHHKe xpaHjlll|Hecjl 3aapxHBxpoBaHHble HeJla H HOKyMeHThl HJm

HCHojll,3oBaH" 8 IIpaKTHqecKHX H HpyrHx I|ejlHX;
-      HCHOJIIIeHIIe  3arlpocoB  yqpe)Icj|eHH#  H  apaxHaH  o6  ycTaHOBJleHIIH  dyaKTa  o6ytleHHjl  H  Ilo

z|pyrHM BOIIpocaM cOI|HaJlbHO-rlpaBOBor`O xapaKTepa;
-      BeHeHHe   yHeTa   BEIHaqH   apxHBHblx   HeJI   H   HOKyMeHTOB,   ocyll|ecTBJleHHe   KOHxpoJm   3a

cBoeBpeMeHHblM HX Bo3Bpall|eHHeM 8 xpaHHJIHII|e;
-      IIPOBeHeHHe  3KcrlepT113BI  I|eHHoC"  HOKyMeHTOB,  xpaHflll|IIxcH  8  apxHBe,  cBoeBpeMeHHBIii

oT6op K yHHIIToxeHHlo HeJla c HCTeKIIIHMH CPoKaMH xpaHeHHjl;
-     a   cjlyqae   3aKJIIoqeHHH   c   cooTBeTCTBylon|HM   yqpexHeHHeM   ®eHepa]IbHoro   apxl4BHoro

areHTCTBa   PoccHH   HoroBopa   o   HepeHaqe   Ha   rocyHapcTBeHHoe   XpaHeHHe   HOKyMeHTOB
OpraHH3aHHH o6ecIIeqeHIIe IIOHroTOBKH 3THx HOKyMeHTOB H cBoeBpeMeHHoe IIpeHCTaBTleHHe

Peecxpa   HOcTOHHHoro   XpaHeH"   Ha   yTBep)ECHeHIIe   3KcllepTHo-IIpoBepoqHofi   KOMHccHII
yKa3aHHoro apxHBHoro ytlpexj|eHHH.

6. IIOpHHOK apxllBIIpoBaHlm HOKyMeHTOB
6.1   8  TeqeHHe  Tpex  Mecfll|eB,  IIo  oKOHqaHHH  KarleHHapHoro  r`oHa  ceKpeTapb  yqe6Hofi

qac"  apxHBHpyeT  HOKyMeHTI>I,  Kacaroll|Hecfl  o6pa3oBaTeJlbHofi  ;|eflTeJILHocTH,  yKa3aHHLle  8
rlyHKTe 4.3  HacToflll|ero HOJloxeHHjl.

6.2 CeKpeTapb ytle6Hofi qac" cocTaBjlf[eT peecTpbl apxHBHpoBaHHElx HOKyMeHTOB.
6.3     CpoKH    xpaHeHHjl    apxHBIIpoBaHHblx    HOKyMeHTOB    ycTaHaB]IHBaroTCH    cor]IacHo

HPHJloELeHHjl  1  K HacToflH|eMy HOJloxeHHro.
6.4    Exeroz[Ho    H3HaeTcfl    HPHKa3    HHpeKTopa    Vqe6Horo    i|eHTpa    o    Ha3HaqeHHH

oTBeTCTBeHHoro 3a apxHBHpoBaHIIe Hol(yMeHTOB, Kacaroll|Hxcfl o6pa3oBaTeJlbHofi ;|ejlTejlbHocTH.
6.5  8  HPHKa3e  HHpeKTopa  ytle6Horo  HeHxpa  TaKxe  oTpaxaeTcfl  Heo6xo;|HMocTb  o6

yHHqToxeHHII HOKyMeHTOB, cpoK xpaHemlH KOTopblx HCTeK.
6.6  IIocTojlHHo z|eiicTByloll|afl  3KCIIepTHo-IIpoBepoqHasl  KOMHccHH  co3j|aeTcjl  HPHKaeoM

HHpeKTopa ytle6Horo I|eHxpa.
6.7   H"   yHHtlTOxeHHfl   HOKyMeHTOB,    cpoK   xpaHeHHfl   KOTopl]Ix   HCTeK,    3KcllepTHo-

IIpoBepoqHOE KOMHccHe# H3;|aeTcfl ART yHHtlToxeHHfl 8 IIpoH3BOJlbHo# SopMe.
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7. IIop"oK BHeceHIIH H3MelleHHii H HonojlHeHHfi
7.1    K3MeHeHHfl    H    HollojlHeHIIfl    8    HacToflH|ee    IIojloxeHKe    BHocfl"    pellleHHeM

Hez|arorHtlecKoro coBeTa, IIo IIpeHCTaBTleHHlo 3aMecTHTe" HHpeKTopa, rJlaBHor`o cHel|KaJIKCTa.
7.2     HPH     BHeceHHK     6oJIBme     apex     H3MeHeHH#     KJm     HolloJIHelmx     HolloxeHKe

aRTyaJIH3HpyeTCH K yTBep)KHaeTcfl Ha 3aceHaHHH IIe;|arorHqecKoro CoBeTa.

Pa3pa6oTaHo:
rTlaBHblii crlel|HajlHCT

CorjlacoBaHo:
3aMecTHTeJlb HHpeKTopa

#              Tiff :i f |rif ;I Ii!| O.I :.

HolloB A.A.
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HprmoxeHHe  i
K IIOJlomeHHlo apxHBxpOBaHrm HOKyMeHTOB 06pa3OBaTejll,HO# j|eFTejlbHOc" 8

AHO J|IIO «TeMploKcl(H# r|eHTp npodyeccHOHanbHoii noqroTOBRE»

CpoKII xpalleHHfl HOKyMellTOB o6pa3oBaTejlbHoffi ;|eHTejlbHocT
JYgH/H

HaHMeHOBaHIIe qoKyMellTa

11CPOKHxpaHeH" HoryMeHTa

IIpo   eccHOHajlbHoe o6pa3oBaHHe

I Vqe6Har IIporpaMMa
Ho aKTyaJ"3a"H IIo

Heo6xoHHMoc"H3aMeHHHOBblMHHa6yMaxHOMHocllTeJle- 1  roH*

2
BblllycKHajl KBajlHdyHKal|IIOHHar[ pa6oTa

8 CHO - 6eccpoTIHoHa6yMamHOMHocl4TeJle- I  roH*
3

KOHTpoJlbHajl pa6oTa
8 CHO - 6eccpoqHo75JleTlroH*1roH*IMecHII*

4 IIpoTOKojl 3aceHaHHjl KBanH¢HKalmoHHofi KOMHccHH
5 BeHOMocTh HPoMe"yTotlHo# aTTecTal|HH
6 3aqeTHan BeHOMocTb

7 JIHtlHoe HeJIO cnylllaTeJljl (IIo HocTIIxeHHH I|ejlefi o6pa6oTRII
IIepcoHajlbHLlx ;|aHHblx)1roH*1roH*Irou*1rou*1roH*

8 XypHaJI KollTpo" o6ytleH"
9 PacHIIcaHHe 3aHHTH#
10 HHeBHrmc IIpoH3BOHCTBeHHoro o6yqeH]m
11 HPHKa3 o 3aqHcjleHHe Ha o6yqeHIIe

1213
IIPIIKac 0 3aBepHeHHH o6ytleHHH BblHycKe rpylIml H
Bblz[aqe Hol(yMeHTOB o6 o6ylleHHH

IIpllKa3 0 IIpaRTHqecKori Ilo;|roTOBI{e 1  roH*1roH*75JleT
14 rlpHKa3 o HOHycKe K HTol`oBofi aTrecTal|HH

15
XypHaJI yIIeTa Bbl+|aqH CBH;|eTeJlbcTB H HX

Hy6"KaTOB
HonoTIHHTeTII>Hoe IIpo®eccHOHajlbHoe o6pa3oBaHHe (noBblllleHHe KBajlH®IIKaquH),

HonojlHIITejlE,Hoe o6pa3oBaHIIe, npod)eccHollajlE,IIafl nepenoHroTOBKa

1 yqe6Han nporpaMMa
Ho aKTyaJIH3al|rm no

Heo6xoHHMoc"
H 3aMeHBI HOBI,IMH

2 HpoTOKOJI 3ace;|aH" aTrecTal|HOHHofi KOMHccH14 5 JleT
3 1  roH*BeHOMocTh IIpoMexyTotlHOH aTTecTal|HH
4 3aqeTHarl Be;|oMocTI> 1  roH*

5 JIHqHoe ;|eJlo cJlylllaTejljl
1  Mecflll*

(rlo z|ocTHxeHHH I|eJlefi o6pa6oTKII
nepcoHaJlbHblx HaHHblx)

6 XypHajl KOHTpo" o6ytleHHjl 1  roH*
7 1  roH*PacHHcaHHe 3aHHTHII

8 IIPHKa3 o 3aqllcJleHHe Ha o6ytleHHe 1  roH*

9 75 JleT
XypHajlbl ytleTa Bblz|a" yHoCTOBepeHHH, HHIIJloMOB,
cep"d)HKaTOB, cBIIHeTeJlbcTB H IIx Hy6JmKaTOB

*-Ho He MeHee 3-X JleT, HPH ycJloBHH IIPoBeHeH" HPoBepKII.
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