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I. Ha3HaqeHIIe H o6jlacTb IIPHMeHellHH
1.1  IIOJloELeHHe  o6  oco6eHHoC"x  H  IIpaBHjlax  o6pa6oTKH  IIepcoHanbHblx  ;|aHHblx  6e3

Hcrlo]II>3oBaHHH cpe;|cTB aBTOMaTH3al|HH   AHO HIIO «TeMploKCKHfi I|eHTp rlpo¢eccHOHaJIEHofi
HOHroTOBKH» (HaJlee -IIOJloxeHHe) ycTaHaBJIHBaeT IIoprHOK o6pa6oTKH IIepcoHajlbHblx ;|aHHblx
6e3   Hcllojlb3oBaH"   cpeHCTB   aBTOMaT113al|HH   ABTOHOMHOH   HeKOMMepqecKofi   opraHH3al|HH

;|onojlHHTelll,Horo IIpoq)ecclloHajlbHoro o6pa3oBaHHH «TeMproKCKHfi I|eHxp IIpo¢eccHOHaJlbHofi
IIOHroTOBKH»   (HaTlee   -   ytle6Hblri   I|eHTp),   KOTopan   ocyll|ecTBjlHeT   cBoro   HeHTejlbHocTh   Ha
ocHOBaHHH    JIHHeH3HH    Ng    07710,    BblHaHHo#    MHHHCTepcTBOM    o6Pa3oBaH",    HayKH    H
Mo]Io;|exHOH rlo]IHTHKH KpacHoz|apcKoro Kpan  19.02.2016 r.

1.2   HacTorH|ee   HOJloxeHHe   o6H3aTejlBHo   ;|Tm   rlpHMeHeHHH   BceMH   coTpyHHHKaMH   H
o6ytlaroH|HMHcfl ytle6Horo I|eHTpa.

2. HopMa"BHble ccbljlKH
2. I KOHc"Tyl]" PoccHficKo# ®eHepal|HH.
2.2   ®eHepaJlbmlii   3aKOH   oT  29   I|eKa6pr   2012   r.   Ng   273-®3   "06   o6pa3oBaHIIK   8

Poccl4ficKori ®eHepal|HH ".
2.3 rpaREaHCKHii KOI|eKc PoccHHCKo# ®e;|epal|HH.
2.4 ®enepa]IbHblfi 3aKOH oT 27.07.2006 N9149-®3 «06 HHdyopMal|HII, HHdyopMal|HOHHblx

TexHojlorHHx H o 3aurHTe 14HdyopMal|IIH».
2.5 ®ez[epaJILHblfi 3aKOH «0 IIepcoHanbHI]Ix z[aHHLlx» oT 27.07.2006 Ng  152-®3.
2.6 HocTaHOBJleHHe HpaBHTeJlbcTBa PoccHficKo# ®e;|epal|HH oT 16.09.2008 r. N9 687 «06

yTBepmHeHHH      HOJloxemlH      o6      oco6eHHocTjlx      o6pa6oTKH      HepcoHajll>HI,Ix      j|aHHblx,
ocyll|ecTBJmeMofi 6e3 HclloJlb3oBaHHq cpeHCTB aBTOMaTH3al|HH».

3. onpenejleHHH H o6o3HaHeHHH
3.1     06y.Iaroll|HecH    -    Jml|a,    ocBaHBaroll|He    HolloJIHHTeJlbHble    H    HOHOJIHHTeJlbHEle

IIpodyeccHOHanl>Hble      IIPolpaMMbl      (IIOBblllleHHe      KBaJ"dyHKal|HH),      J"I|a,      ocBaHBaloH|He
rlporpaMMbl IIpodyeccHOHaTlbHoro o6ytleHHfl.

3.2 IIepcoHaTlbHble z|aHHble -jllo6ar HHdyopMal|", oTHocjlll|aHcfl K IIprlMo HIM KocBeHHo
orlpez|eJleHHOMy, HJM ollpeHeJ"eMOMy ¢H3HtlecKOMy J"I|y (cy6beKTy IIepcoHajlbHblx HaHHblx).

3 .3  0nepaTop - ropHHHqecKoe Hjm dyll3HtlecKoe JIHI|o, caMocToflTe]IbHo HIIH coBMecTHo c

HpyrHMH   JIHI|aMH    opraHH3yloH|He   H    (IIIm)    ocyll|ecTBjlHroll|14e    o6pa6oTKy   IIepcoHanl>HElx
z|aHHblx,     a    TaKxe     ollpeHeJlflroll|He    I|eJ"     o6pa6oTKH     IIepcoHaJlbHI>Ix    HaHHblx,     CoCTaB
HepcoHaJlbHblx   HaHHblx,   rloHJlexalHHx   o6pa6oTKe,   ;|eficTBHH   (ollepal|HH),   coBeplllaeMLle   c
rlepcoHaJII,HEIMH HaHHLIMII.

3 .4 06pa6oTKa IIepcoHaJII,HElx HaHHI,Ix - JIIo6oe ;|eficTBHe (ollepal|IIfl) HIM coBOKyllHocTL

He#CTBHfi   (ollepar[Hfi),   coBepIIIaeMLIX   c   HclloJlb3oBaHHeM   cpeHCTB   aBTOMaTH3al|HH   HJm   6e3
HclloJlb3oBaHHfl    TaKHx    cpej|CTB    C     IIepcoHaJlbHI>IMH    HaHHblMH,     BKTlrotlan    c6op,    3allHcb,
cllcTeMaTH3al|Hlo,  HaKoll]IeHHe,  XpaHeHHe,  yl`oqHeHHe  (o6HOBJleHHe,  H3MeHeHHe),  H3BJleqeHHe,
HCHOJlb30BaHHe,   IIepe;|atly   (PacIIpocTpaHeHHe,   IIpez|ocTaBJleHHe,   HocTyll),    o6e3jlHqHBaHHe,
6JloKHpoBaHHe, yHaJleHHe, yHHqToxeHHe IIepcoHanbHI.Ix ;|aHHblx.

3.5 PacrlpocTpaHe"e IIepcoHaJlbHblx ;|aHHblx -z|eficTBIIH, HallpaB]IeHHble Ha pacKpblTHe
IIepcoHa]ILHblx ;|aHHblx HeoHpeHelleHHOMy Kpyry JIHI|.

3.6  HpeHoCTaBJleHHe IIepcoHanbHblx z[aHHElx -;|eiicTBIIfl,  HallpaBTleHHble Ha pacKpblTHe
IIepcoHaTlbHblx j|aHHblx ollpe;|eJleHHOMy j"I|y HJm ollpeHe]IeHHOMy Kpyry JIHI|.

3.7   BJloK14PoBaHHe   IIepcoHaJlbHblx   ;|aHHblx   -   BpeMeHHoe   IIpeKpall|eHIIe   o6pa6oTKH
IIepcoHajlbHblx   HaHHblx    (3a    HCKJIIoqeHHeM    cnytlaeB,    ecJ"    o6pa6oTKa    Heo6xoj|HMa   Hjljl

yToqHeHHfl IIepcoHajlbHRIx ;|aHHI>Ix).
3 .8 yHHqToxeHHe IIepcoHallbHblx HaHHblx -He#cTB", a pe3y]IbTaTe KOTopblx cTaHOBIITcjl

HeBo3MoxHblM BoCcTaHOBHTh coHepxaHHe IIepcoHaJlbHblx ;|aHHblx 8 HHSopMal|HOHHofi cHCTeMe
nepcoHaJlbHBIX ;|aHHI,IX H (HJ") 8 pe3yJlbTaTe KOTopblx yHHtlTOELaloTcfl MaTepllallbHble HocHTejlH
rlepcoHaJlbHblx HaHHBK.

3.9    06e3J"qHBaHHe    rlepcoHaJlbHblx   HaHHblx   -   HeficTBHjl,    8   pe3y]IbTaTe    KOTopblx
cTaHOBIITcjl   HeBo3MoxHLIM   6e3   Hcllo]Ib3oBaHHfl  HolloTIHIITeJlbHori   IIHdyopMal|HH   orlpe;|eJ"Th

IIPHHaHjlexHocTI> IIepcoHanl>Hblx HaHHI>Ix KOHKpeTHOMy cy6beKry IIepcoHaTlbHblx HaHHblx.
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4. 06IuHe IIOJlomeHlm
4.1   06Pa6o"a  nepcoHaJlbHblx  HaHHltlx,  coHepxall|HxcH  a  HHdyopMal|HOHHofi  cHCTeMe

rlepcoHaJII.Hblx HaHHblx jm6o H3BJletleHHblx H3 TaKo# cHCTeMbl (Hanee - HepcoHaJlbHble ;|aHHble),
c tlHTaeTCH           o c yll|e cTBJle HHo #           6e3           Hc Il oJlb 3 oB aH Hfl           cp eHCTB           aBTOM aTH3 al|H H

(HeaBTOMa"3HPoBaHHofi),     ecJm     TaKHe     HeiicTB"     c     HepcoHaTIBHblMH     HaHHHMH,     KaK
Hcllojll>3oBaHHe,    yToqHeHHe,    pacllpocTpaHeHHe,    yHIIHToxeHHe    IIepcoHaJII,Hblx    ;|aHHblx    a
oTHollleHIIH     Kaxporo     H3     cy6T,eRTOB     IIepcoHajlbHElx     HaHHBIx,     ocyll|ecTB]IjlroTcfl     rlpH
HellocpeHCTBeHHOM yqacTHH tleJloBeKa.

4.2  06pa6oTKa  HepcoHaJII,HI,Ix  j|aHHLlx  He  Mo"eT  6LITb  HPH3HaHa  ocyll|ecTBIIjleMofi  c
Hcllojlb3oBaHHeM   cpeHCTB   aBTOMaTH3al],14H   TOJlbKo   Ha   TOM   oCHOBaHHII,   tlTo   HepcoHaJII>Hble

HaHHI,Ie    CoZ|epxaTcfl    8    HHq)opMal|HOHHofi    cHCTeMe   HepcoHaTlbHblx   ;|aHHblx   j"6o    6LI]m
H3BJletleHbl H3 Hee.

4.3  HpaBHJla  o6pa6oTKH  nepcoHaJlbHblx HaHHblx,  ocyll|ecTBjljleMofi  6e3  HclloJlb3oBaHHjl
cpeHCTB  aBTOMaT113al|HH,  ycTaHOBJleHHble  HopMaTHBHblMH  IIpaBOBblMH  aKTaMH  dye;|epaJII.Hblx

opraHOB  HcllojlHHTeJlbHori  BJlacTII,  opraHOB  HcllollHHTeJIEHofi  Bjlac"  cy6Eel(TOE  PoccHficKofi
®eHepal|HH,  a TaKxe JloKaJlbHLIMH HpaBOBblMH aKTaMH opraHH3al]HH, HOTlxHbl IIPHMeHHTbcfl  c

y.IeTOM Tpe6oBaHHfi HacToflll|ero Ho]IoxeHHfl.
5. Oco6eHHoc" opraH113al|HH o6pa6oTKH IIepcoHajlbHblx HaHHblx,

ocyll|ecTBTIHeMoffi 6e3 IIcnojlb3oBaHlm cpeHCTB aBTOMaTH3al|IIH
5.1   HepcoHa]IbHble  HaHHble  IIPH  Hx  o6pa6oTKe,  ocyll|ecTBjljleMOH  6e3  Hcllo]IE3oBaHHfl

cpeHCTB  aBTOMaTH3al|HH,  ;[oJIXHI,I  o6oco6J"Tbcfl  oT  HHoX  HHdyopMal|HII,  a  qacTHoc"  IIyTeM

¢HKcal|HH    rm£   Ha   oTHe+IbHblx   MaTepHanbHblx   HocllTeJIHx   IIepcoHaJILHI.Ix   z[aHHI,Ix    (;|aJlee
MaTepHanbHble HocllTeTIH), 8 cllel|Hajll,Hblx pa3;|ejlax H]m Ha IIOTIHx ¢opM (6]IaHKOB).

5.2 HPH ®HKcal|HH IIepcoHaJlbHblx z[aHHblx Ha MaTepHaJlbHLlx HocHTe"x He z|ollycKaeTCH

SHKcal|"   Ha   OHHOM   MaTepHausHOM   HocHTeTle   IIepcoHaTlbHblx   HaHHblx,   I|ejm   o6pa6oTKH
KOTopblx  3aBeHOMo  He   coBMecTHMI]I.  Hml  o6pa6oTKH  pa3JIHqHblx  KaTeropHfi  IIepcoHa]IbHblx
Z|aHHblx, ocyll|ecTBJIfleMOH 6e3 HcrloJII,3oBamlfl CpeHCTB aBTOMaTH3al|HH, Hjlfl Ka)Icqoii KaTeropHH
HepcoHajlbHblx ;|aHHblx ;|ojlxeH IIcllojlb3oBaTbcfl oTz[e]IbHblfi MaTepHanl,Hblfi HocHTe]II>.

5.3   JIHI|a,  ocyll|ecTBJmloulle  o6pa6oTKy  rlepcoHajll,HI,Ix  z|aHHI,Ix  6e3  HcnoTIE3oBamfl
cpeHCTB    aBTOMaT143al|HH,    Z|oJIHHbl    6blTh    IIpoHHdyopMHpoBaHBI    o    dyaKTe    o6pa6oTKH    IIM14
IIepcoHajll>HI,Ix      HaHHblx      6e3      IIcllo]IE3oBaHm      cpe;|cTB      aBTOMaTH3ar[HH,      KaTer`opllflx
o6pa6aTI,IBaeMblx     rlepcoHaJII,Hblx     z[aHHI.Ix,     a     TaKxe     o6     oco6eHHocTHx     H     IIpaBHJlax
ocyll|ecTB]Iemlfl    TaKo#    o6pa6oTKH,    ycTaHOBjleHHblx    HopMaTHBHblMH    ITpaBOBblMH    aKTaMH

dyez|epanl,HBIX opraHOB  HclloJIHHTeJlbHofi  BJlacTII,  opraHOB  HcrloJIHHTeJlbHoii  B]Iac"  cy6T>eKTOB
PoccHficKofi ®eI|epal|HII, a TaKxe JloKaJILHLIMH IIpaBOBBIMH aKTaMH yqe6Horo I|eHTpa.

5.4 Hpll HclloJlb3oBaHHH THrloBblx dyopM z|oKyMeHTOB, XapaKTep HHdyopMal|HH 8 KOToPI>IX
npeHIIOJlaraeT  HJm  Z|oHycl(aeT  BKJIIoqeHHe  8  HHx  IIepcoHaJII,Hblx  ;|aHHI,Ix  (;|ajlee  -  T14IIOBajl

¢oPMa), HOJIXHbl c06JlroHaThcH cJleHyroH|IIe ycJloBHjl :
a )"IIOBan dyopMa HJ" cBH3aHHble C Heii ;|oKyMeHTbl ;|ojlxHI,I coz|epREaTb CBez|eHHfl o I|eTm

o6pa6oTKH     IIepcoHaJlbHLIX     HaHHblx,      ocyll|ecTB"eMo#      6e3      Hcllolll,3oBaH"     cpez|cTB
aBTOMaTH3al|HH,   HaHMeHOBaHHe   H   af|pec   opraHH3al]HH,   a)aMHJmro,   HMjl,   oTtlecTBo   H   axpec
Cy6T,eKTa    rlepcoHaTII,HLlx   HaHHblx,    HCTotlHHK    nojlytleHIIH    IIepcoHajlbHblx    HaHHI,Ix,    cpoKH
o6pa6oTKH IIepcoHajlbHHx ;|aHHblx, IIepeTlem He#cTBH# c IIepcoHarlbHblMII j|aHHblMH, KOTopble
6yHyT  coBepHaThcH  a  rlpol|ecce  Hx  o6pa6oTKH,  o6H|ee  ollHcaHHe  HcrloJII,3yeMI,Ix  crloco6oB
o6pa6oTKH rlepcoHajll,Hblx HaHHblx;

6)  TIIHOBajl  4)OPMa ;|oJIREHa IIpe;|ycMaxpHBaTh  IIOJle,  8  KOTopoM  cy6beKT IIepcoHaJILHblx

;|aHHblx  Mo"eT IIocTaBHTh  oTMeTKy  o  cBoeM  corTlacHH  Ha  o6pa6oTKy rlepcoHaJlbHI]Ix HaHHI>IX,
ocyll|ecTBj"eMyro     6e3     Hcllo]II,3oBaHHH     cpe;|cTB     aBTOMaTH3al|HH,     rlpH     Heo6xoHHMoC"
IIo]IytleHHfl IIHcbMeHHoro corJlacHH Ha o6pa6oTKy HepcoHaJlbHblx HaHHblx;

a)   THHOBar   ®opMa   j|oJmHa   6bm   cocTaBJleHa   TaKI"   o6pa3oM,   qTo6bl   KaxHblfi   H3
cy6beKTOB    rlepcoHaJlbHblx    HaHHblx,    co;|epxall|Hxcfl    a    ;|oKyMeHTe,    HMeJI    Bo3Mo"HocTI,
o3HaKOMHTbcfl   co   CBOHMH   HepcoHaJlbHblMH   HaHHblM14,   coHepxall|HMHcfl   8   HOKyMeHTe,   He

Hapylllar IIpaB H 3aKOHHblx HHTepecoB HHblx Cy6TieRTOB IIepcoHanbHblx HaHHblx.
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5.5    HPH    BeHeHHH    xypHaJloB    (XypHaJloB    perHCTpal|HH,    xypHajloB    IIocell|eHH#),
co;|epxaH|Hx  HepcoHaJlbHHe  ;|aHHble,  Heo6xo;|HMble  JIM  oj|HOKpaTHoro  rlpollycKa  cy6T,eKTa
IIepcoHaJII>Hblx  j|aHHblx  a  IIOMell|eHHe  yqe6Horo  I|eHTpa  IIJIH  8  HHblx  aHajlorHqHblx  I|eJIHx,

Z[oJIXHbl Co6JIIOHaThcH cJleHyloll|IIe yc]IOBHfl :
5.5.1  Heo6xoHHMocTI,  Be;|eH"  TaKoro  xypHajla  Hoj"cHa  6blTb  IIpe;|ycMOTpeHa  aKTOM,

coz|epxall|HM   cBeHemfl   o   I|eJm   o6pa6oTKH   rlepcoHaJII,Hblx   ;|aHHI,Ix,   ocyll|ecTB"eMofi   6e3
Hcllojlb3oBaHHjl    cpeHCTB     aBTOMaTH3al|HH,     clloco6bl     dyHKcal|HH     H     coCTaB     HHdyopMal|HH,
3allpalllHBaeMofi   y   cy6T>eKTOB   rlepcoHaJlbHblx   HaHHblx,   HepeqeHb   J"q   (IIOHMeHHo   HJm   Ilo

;|o]IXHocT"), HMeloll|Hx ;|ocTyll K MaTepHanl,HHM HocHTejl" H oTBeTCTBeHHblx 3a Be;|eHHe H
CoxpaHHOcTb XypHaJla toeecxpa, KHH"), CPoKH o6Pa6oTKH IIepcoHaJlbHblx HaHHblx;

5.5.2 KormpoBaHHe co;|ep"all|eficfl 8 TaKHx "ypHaJlax HH®opMal|HH He HollycKaeTCH;
5.5.3    IIepcoHajll,Hble    ;|aHHble    Ka)Icz[oro    cy6T,eKTa    IIepcoHa]II,HI,Ix    ;|aHHI,Ix    Moryr

3aHocHTbcfl  8  TaKofi  xypHaJI  He  6oJlee  oHHoro  paea  8  KaxHOM  cJlytlae  IIponycKa  cy6beKTa
IIepcoHajlbHblx ;|aHHHx.

5.6    yHHtlToxeHIIe    Hjm    o6e3J"qHBaH14e   qac"    IIepcoHa]IbHblx   HaHHEIX,    ecTm   3To
HonycKaeTcfl  MaTepHaTIBHblM  HocHTeTleM,   MoxeT  rlpoH3BOHHTbcfl  clloco6oM,  HCKjlloqaloll|HM
HaJII,Hefilllyro o6pa6oTKy 3THx rlepcoHaJlbHLlx I|aHHI,Ix c coxpaHeHHeM Bo3MoxHoc" o6pa6oTKH
HHblx   HaHHI>IX,   3adyHKCHPoBaHHblx   Ha   MaTepHaJII>HOM   HocHTeTle   (yHajleHHe,   3atlepKHBaHHe,

c"pa"e).
5.7    yTotlHeHHe    IIepcoHaJII.HLlx    HaHHI,Ix    IIPH    ocyll|ecTBJleHHH    Hx    o6pa6oTKH    6e3

HclloJlb3oBaHIIH   cpe;|cTB  aBTOMaTH3alJ:HH  IIpoH3Bo;|HTcfl  IIyTeM   o6HOBJleHm  HIM  H3MeHeHm

;|aHHBIx Ha MaTepHajlLHOM HocHTeJle, a ecJm 3To He ;|ollycKaeTcfl TexHHtlecKHMH oco6eHHocTjlMH
MaTepHa]IbHoro HocHTe" - IIyTeM dyHKcal|HH Ha TOM xe MaTepHaJlbHOM HocHTeTle cBe;|eHHfi o
BHocHMI,Ix a  HHx  H3MeHeHHjlx,  j"6o  nyTeM  H3roTOBTleHHx  HOBoro  MaTepHajlBHoro  HocHTe"  c

yToqHeHHblMH nepcoHaJlbHblMH HaHHblMH.
6. Mepbl IIo o6eclleqeHHlo 6e3ollacHoc" HepcoHajlbHE,Ix z|allHE,Ix IIPH Hx

o6pa6oTKe, ocyluecTBi"eMoii 6e3 IIcllojlb3oBaH" cpeHCTB aBTOMaT113al|IIII
6.1  06pa6oTKa  IIepcoHaJII>Hblx  ;|aHHblx,  ocyll|ecTBTraeMar  6e3  HcrloTlb3oBaH"  cpe;|cTB

aBTOMaTH3al|HH,   HOJlxHa   ocyli|ecTBJljlTI]CH   TaKHM   o6pa3oM,   qTo6bl   8   oTHomeHHH   Kaxp|oii
KaTeropHH  rlepcoHaTII,Hblx ;|aHHblx MoxHo  6blTlo  ollpe;|ejmTh  MecTa xpalleHHH  IIepcoHanl,HHx

(MaTepHaJIEHElx   HocHTejleii)   H   ycTaHOBHTh   IIepeqeHb   J"I|,   ocyll|ecTB]IjlroH|Hx   o6pa6oTKy
IIepcoHaJlbHblx HaHHblx J"6o HMeroH|Hx K HHM z|ocTyn.

6.2     Heo6xo;|HMo     o6ecneqHBaTb     pa3HejlbHoe     xpaHeHHe     IIepcoHaJlbHElx    ;|aHHblx

(MaTepHajlbHI>Ix HocHTeTle#) , o6pa6oTKa KOTopblx ocyll|ecTBjljleTCH 8 pa3TmqHI>Ix I|ejljlx.
6.3     HPH    xpaHeHHH    MaTepHa]IbHLlx    HocHTeJlefi    z|oJlxHbl    co6JlroHaTEcjl    ycJloBHjl,

o 6 e cll eqllB aro ll|H e          c oxp aH H o cTb          II epc oHajll,H I,Ix          HaH H blx          H          H C K]Iro i aro ll|H e
HecaHKI|IIOHHpoBaHHblii K HHM HocTyll.  HepetleHI, Mep, Heo6xoHHMblx H" o6ecrleqeHHfl TaKIIx

ycJIOBHfi,   IIOpjl;lox   HX   IIPHHjlTHH,   a  Tax)Ice   rlepetleHI,   Jml|,   oTBeTCTBeHHblx   3a  peaj"3al|Hlo
yKa3aHHLlx Mep, ycTaHaBJ"BaloTcfl IIPHKa3oM

7. IIopH4oK BIIeceHHfl H3MellellHffi H HollojllleHIIH
7.1     H3MeHeHHjl    H    j|olloJIHeHHfl    a    HacToflll|ee    HOTloxeHHe    BHocjlTCH    pellleHHeM

rleAarorl4tlecKoro coBeTa, IIo IIpeHCTaBJleHHro 3aMecTHTeTra HHpeKTopa, rJlaBHoro cllei|HaJIHCTa.
7.2     IIPH     BHeceHIIH     6oJlbllle     apex     H3MeHeHH#     HJIH     HorloJIHeHHfi     HOJloxeHHe

aKTyaJm3HpyeTcjl H yrBep)KHaeTCH Ha 3acez|aHHH IIe;|arorHTlecKoro coBeTa.
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